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To,

The Dean,

AHIBS, University Technology Malaysia

Respected Graduate Studies office,

I am writing this letter to request an extension in the deadline for submitting my Master
thesis. The date for submission is Dec 10, 2020, but I am unable to meet up the
deadline due to some unavoidable and covid-19 reasons. As last chapter of writing
work is still pending because thesis is to be reviewed by external reviewer before
submission of the research thesis. | am expecting to submit my work in few weeks so

kindly give me extension for submission my corrections.

Considering my problem, kindly grant me an extension of few weeks only for
submitting the thesis. | assure you that | will complete and submit my thesis well before

the revised deadline.

Thank you for your time and consideration.

Yours Sincerely, Supervisor

Muhammad Usman Arshad DR. MOHD. EFFANDI BIN YUSOFF
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